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Application for Employment

Please read this information carefully
Filling in the application form:

Thank you for your interest in our vacancy. Please fill in every section of the form to the best of your ability and post or email to the address below.

The application form is the first stage of the selection process, so you should ensure that we have all the information that we need about your skills and experience. Applications with the ‘Supporting statement’ left blank will not be considered. We will not accept CVs.  Please be aware that we are unable to provide feedback at the application stage as we usually receive large numbers of applications.

Please note that we do not accept speculative applications for permanent positions. With this form, please only apply for permanent vacancies which are currently advertised. If you are interested in Casual and Seasonal work, you can complete a 'Casual Registration form' found on our website and submit this at any time.

Understanding the job:
Carefully read the job description and person specification. Explain in the ‘Supporting Statement’ section how your skills and experience match the requirements of the role and give specific examples. Simply stating that you have the required skills without examples will probably not result in an interview. 
Internal applicants: If you are applying for this job and already work at Essential, Complete the form in full, do not refer back to previous applications, and do not assume that the person reading your application knows about your skills and experience.
	

	Personal Details: (These will be kept separate during short-listing)

	Position applied for:
	

	

	Name:
	

	

	Address 

Postcode:
	

	E-mail address:

	Telephone (day)
	Telephone (evening)

	Where did you hear about the vacancy?

	

	Are any adjustments necessary for you to take part in interviews? YES / NO 

	If yes, please give details below:

	

	Do you have right to work in the UK? YES / NO
If unsure, please check with the HR team)


	For Office Use Only

	Shortlisted: Y/N
	Appointable: Y/N
	References: 1. Y/N    2. Y/N


	Please provide two references below:
	

	
	
	
	

	Name of referee
	Status or job
	Contact details

	
	
	
	

	
	
	Address:
	

	
	
	E-mail:
	

	
	
	Telephone:
	

	
	
	Address:
	

	
	
	E-mail:
	

	
	
	Telephone:
	

	
	
	
	

	The facts set forth in this form are, to the best of my knowledge, true and complete.

	
	
	
	

	Signed:
	……………………………………………………………………………………………………………..

	
	

	Date:
	

	
	


	Education and qualification details:
	
	

	
	
	

	Qualification
	Result
	Institution/awarding body
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please provide details of any additional relevant training:

	

	

	Do you have a full UK driving licence?   YES / NO 
	Is it clean?    YES / NO 

	If no, please give details below:
	

	

	

	Current or most recent employment:

	
	
	
	

	Employer’s name and address
	Position held
	Employment dates
	Reason for leaving

	
	
	
	

	
	
	
	

	Brief description of duties:

	

	Length of notice required (if applicable):
	

	
	
	
	


	Previous employment:

	
	
	
	

	Employer’s name and address
	Position held
	Employment dates
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Supporting statement:
	Please provide examples in the space below to demonstrate how you meet the person specification. Examples can include paid/voluntary work, home based work or leisure interests. 
Continue on a separate sheet if necessary. (No more than 2 sheets will be considered).

	


Pease return completed applications to:

HR
Essential Trading Co-operative
Unit 3, Lodge Causeway Trading Estate
Fishponds, Bristol, BS16 3JB

hr@essential-trading.coop

Application No. ​​___


